Ipunooicenue Ne3 k npuxa3zy
000 «HOBOME»

om 12.01.2026 2. Ne 28

IHOJIO’KEHUME
OBb OBPABOTKE U 3ALIUTE NEPCOHAJIBHBIX JTAHHBIX

. O01Me moJioKeHus

1.1. Tlonoxxenue 06 06pabOTKe U 3alUTE NEPCOHANBHBIX JAaHHBIX (nanee - [lonoxenue) B
000 «<HOBOME/] H» ompenenser 1enu, coaepkaHue W MOPSI0K 0O0pabOTKH MEPCOHATBHBIX
NAHHBIX, MEpPbI, HANPABICHHBIE HAa 3aIIUTy NEPCOHANBHBIX HAHHBIX, @ TaKXe IPOLENypHl,
HaIIpaBJICHHBIC Ha BBISBICHUE W MPEIOTBpALIEHUE HApYIIEHWHW 3aKOHOAATENbcTBA Poccuiickon
®denepanuu B obsactu nepcoHanbHeIX JaHHBIX B OO0 « HOBOME[]».

1.2. Hacrosimee [lonoxenue onpenensier nomutuky OO0 «HOBOME]/]» kak Oneparopa,
OCYIIECTBIAIONIETO 00pabOTKYy MEPCOHANBHBIX JAHHBIX, B OTHOLIEHUH OOpaOOTKH U 3allUThI
MIEPCOHABHBIX JAaHHBIX.

1.3. Hactosimiee Ilonmoxenue pa3zpaborano B cooTBercTBHM ¢ KoHcTuTyruen Poccuiickoit
®enepanun, TpynoeiM kogekcoMm Poccutickoit ®enepanuu, Kogekcom Poccutickoit deneparu
00 aIMUHHUCTPATUBHBIX MpaBoHapylieHusax, OenepanbHbiM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O
MOPSIAKE pacCMOTpeHMs oOpareHuid rpaxkaan Poccuiickoit deneparuny, OenepaabHbIM 3aKOHOM
or 27.07.2006 Nel49-®3 «O6 wundpopmaiuu, UHPOPMAIMOHHBIX TEXHOJIOTUSAX U O 3allUTE
uHpopmanun», GenepanbupiM 3akoHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JTaHHBIXY,
nocranoBiaeHueM [lpaBurtensctBa Poccuiickoit ®enepaunn ot 15.09.2008 Ne 687 «O6
yrBepxkaeHnn  [lomoxkeHus 00  OCOOCHHOCTSX  OOpaOOTKM  TMEPCOHAJIBHBIX  JAHHBIX,
OCyIIECTBIIEMONH  0€3  WCIOJb30BaHUS  CPEACTB  aBTOMATH3AlMM»,  IOCTAaHOBJICHUEM
[IpaButenbctBa Poccuiickoit ®@eneparuu ot 01.11.2012 Nel1119 «O6 yTBepkeHun TpeGoBaHUI
K 3al[UTe TMEepPCOHANBHBIX JaHHBIX TpU UX o00paboTke B HHPOPMAIMOHHBIX CHCTEMax
nepcoHanbHbIX AaHHBIX», MpukazoM OCTOK Poccum ot 11.02.2013 No21 «O6 yTBepx)aeHUU
CocraBa U coep»)aHus OPraHU3aIMOHHBIX U TEXHUUYECKUX MEp MO 00eCTieYeHUI0 Oe30MacHOCTH
MEPCOHANBHBIX JAHHBIX TpPU UX 00paboTke B WH(DPOPMAIMOHHBIX CHUCTEMaxX IMEePCOHATBHBIX
JAHHBIX».

1.4. O6paboTtka mnepconansHbix gaHHBIX B OO0 «HOBOME]/» ocymectBisercs ¢
COOIIOICHNEM TPUHIIUIIOB W YCIIOBUM, MPEIyCMOTPEHHBIX HacTosmuM [lonoxenuem u
3aKOHOIaTeNIbcTBOM Poccutickoii demepaliny B 00J1aCTH MEPCOHATBHBIX TAHHBIX.

1.5. Ilepeuens nomkHocTeit OO0 «HOBOME]l», 3amerienne KOTOPhIX MPeyCMaTpUBaET
OCYIIECTBIICHHE OO0pabOTKHM TEPCOHAIBHBIX JaHHBIX JHUOO OCYIIECTBICHHE JOCTyNa K
MIEPCOHAIBHBIM JIaHHBIM, yTBepkaaercs npukazom OO0 «HOBOME/I».

1. YciioBus 1 nopsiiok 00padoTKHU MEePCOHATbHBIX JAHHBIX

2.1. [lepconanbHble JaHHBIE MANUEHTOB ((U3MUECKUX JHUI, KOTOPBIM OKa3bIBAETCS
MEIUIIMHCKAs TOMOIIh WJIH KOTOpPhIE OOpaTHIIOCh 3a OKa3aHWEeM MEIUITMHCKON MOMOIIU
HE3aBUCUMO OT HAJIM4YMs y HUX 3a00JICBaHUS M OT WX COCTOSHHMS), KaHAUIATOB Ha paboTy,
pabotHukoB OO0 «HOBOME]l», uHbIX rpaxaaH o0paOaThIBAIOTCS B ILIENSAX OKa3aHUS YCIYT
YKa3aHHBIX B YCTaBe, BHIMOMHEHUS (QyHKIUN paboromarens, obecriedeHUs] KaJipoBol paboOThHI, B
TOM YHUCJI€ B IIENIAX COJCHCTBUSI TPYIOBOH NEATEIHHOCTH, (OPMUPOBAHUS KAJIPOBOTO PE3EpBa,
o0y4yeHusT W JOJDKHOCTHOTO pocTa, ydera pesynabraroB ucnoiaHeHus OO0 «HOBOME]
JOJDKHOCTHBIX — 00sI3aHHOCTEM, oOecrnedueHusi JUYHOM Oe3zomacHocth pabotHukoB OO0
«HOBOME/l» u wuneHoB wux cemeid, obOecrederuss padotHukamu OO0 «HOBOME]»
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YCTAHOBJICHHBIX 3aKOHOIATenbCTBOM Poccuiickon denepaunu ycioBHHW TpyAa, TApaHTHU M
KOMIIEHCAIIUH, COXPaHHOCTH UMYIIECTBA, a TAKXKE B LIEJISAX MPOTUBOICHCTBUS KOPPYIILIUH.

2.2.B nemsax, ykazaHHbix B myHKTe 2.1 Hactosimero Ilonoxkenus, oOpabaThiBaroTCs
CJIEITYIOIIHE KaTerOpUHU MEePCOHAIBHBIX JaHHBIX MAlMEHTOB KaHIUIATOB HA paboTy, paOOTHUKOB
000 «HOBOME/l», unbIX rpaxaaH:

2.2.1. ®amunusa, uMs, OTYECTBO (B TOM 4YHCIEe TMpexHue (amMunum, HWMeHa
U (WJIM) OTYECTBA B CIIy4ae UX U3MEHEHUs, IPUYNHA U3MEHEHHUS).

2.2.2. Ywucno, MecsIIl, ToJT POKICHHUS.

2.2.3. Mecto poxieHus, JaHHbIE CBUJIETEIHCTBA O POKIACHHUH.

2.2.4. HWudopmanms o TpaxJaHCTBE (B TOM YHCJE MPEIbIAYIIHME TPaKIaHCTBA, WHBIE
IPaXX1aHCTBA).

2.2.5. Bug, cepusl, HOMEp, JOKYMEHTA, YIOCTOBEPSIOILIETO JMYHOCTh
Ha TeppuTopuu Poccuiickoit denepanny, HauMEHOBaHUE OpraHa, BBIAABIIETO JOKYMEHT, JaTa
BBIJTaYH.

2.2.6. Cepusa, HOMEp [OKyMEHTa, YJOCTOBEPSIONWIETO JIMYHOCTh Tpa)kTaHUHA
Poccuiickoit ®denepanuu 3a npeaenamu  Poccuiickorn ®Denepanuu, HaMMEHOBAaHWE Oprasa,
BBIJIABIIETO IOKYMEHT, J1aTa BhIIAYH.

2.2.7. Anpec MecTta XUTENbCTBA (aApec PETUCTpanuud M (HaKTUYECKOTO MPOKUBAHMUSA,
JaTa peruCTPAIiH [0 MECTY KHUTEIbCTBA).

2.2.8. Homep xoHTakTHOTrO TenedoHa WK CBEACHUS O IPYTHX CITOC00aX CBSI3H.

2.2.9. CemeitHOE MOJIOKEHUE, PEKBU3UTHI CBUICTEIHCTB TOCYAAPCTBEHHON PETUCTPALINU
aKTOB IPaXKTaHCKOTO COCTOSTHHUSI.

2.2.10. CocraB ceMbH, JaHHBIE CBUJETEIBCTB O POKACHUH Tl (MIPU HATUYUH).

2.2.11. Csepnenust 0 OJIM3KUX POJACTBEHHHUKAX (B TOM UKCie OBIBIINX).

2.2.12. CaepacHwus O BJIaJICHUA WHOCTPAHHBIMHU SI3bIKAMU, CTCTICHD BJIAJICHUSI.

2.2.13. PeKBU3HTHI CTPAaxOBOTO CBHUICTEIBCTBA TOCYJAPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHMSI.

2.2.14. WnentruduKallMOHHBIA HOMEDP HAJIOTOIUIATEIbIIUKA.

2.2.15. PexBU3UTHI CTPAXOBOTO MEIUIIMHCKOTO TOJIHCA O00s3aTEIHHOTO METUIIMHCKOTO
CTpaxOBaHMSI.

2.2.16. CaenenHwus 0 TPYJAOBOU JIESATEIHHOCTH.

2.2.17. CBeaeHuss O TpPYIAOBOM JeATEIBHOCTH, B TOM 4YHCJE: JlaTa, OCHOBaHMS
MOCTYIUICHHS Ha paboTy ¥ Ha3HAYCHUS HA JIOJDKHOCTH, J1aTa, OCHOBAHMS Ha3HAYCHUS, MTEPEBO/IA,
MepeMeIleHrss Ha MHYI0 JOJDKHOCTh, HAMMEHOBAHHME 3aMEIIaeMbIX JOJDKHOCTEH C yKa3aHHEeM
CTPYKTYPHBIX MOJpa3/ieICHNH, a TAK)KE CBEJICHUS O MPEKHEM MECTE paOOThI).

2.2.18. OtHomIeHNE K BOMHCKON 00S13aHHOCTH, CBEJICHHS 110 BOMHCKOMY yYeTy.

2.2.19. Csepnenus 06 oOpa3oBaHUH, B TOM YHUCIIE O TTOCIEBY30BCKOM MPOGECCHOHATEHOM
o0Opa3oBaHuU (HAUMEHOBAHHUE U T'0Jl OKOHYaHUSI 00pa30BaTEIBLHOTO YUPEKICHUSI, HAUMEHOBAHUE
U PEKBU3HTHI JOKYMEHTa 00 0Opa30BaHMM, KBATH(HUKAIMSA, CHCIUAIBHOCTh MO JOKYMEHTY 00
o0pa3oBaHUM).

2.2.20. Caenenus 00 yuyeHOU CTETEHU, YICHOM 3BaHUHU.

2.2.21. CgeaeHus U3 MOPYYHUTEIHCTBA TP MpUEME Ha palboTYy.

2.2.22. Wudopmanus, coaepkamascsi B  KOHTpakTe (TPyJOBOM  JOTOBODPE),
JIOTIOTHUTENLHBIX COTJIANICHUSX K KOHTPAKTY (TPYJOBOMY JOTOBOPY).

2.2.23. CmeneHwusi 0 TOCYJapCTBEHHBIX U BEJOMCTBEHHBIX Harpajax, MOYETHBIX 3BaHUSX,
MOOIIPECHUSX, MHBIX HArpaJax v 3HaKax OTIUYHS (KeM HarpakJeH, KOT/Ia).

2.2.24. CpegeHust 00 HCHOJHEHUM  CIYyKEOHBIX 0Os3aHHOCTEH B  YCIOBHUSX
YPE3BBIYAHHOTO TOJIOKEHUS, B OCOOBIX YCIOBUSX, YIaCTUU B OOEBBIX JICHCTBHSIX.

2.2.25. CgeneHus o paHeHHIX (TpaBMax), MOJYYCHHBIX B X0JI€ MCIIOTHEHUS CIYKEOHBIX
00s13aHHOCTEN WJIM BCJIEICTBHUE MOKAPOB U CTUXUUHBIX O€ICTBUIA (XapakTep paHeHUH (TpaBM) U
00CTOSITENIbCTBA UX TIOTYYEHUS, TOJ] TIOJTyUEHU).

2.2.26. Hudopmanus o HATMYUN UITU OTCYTCTBUHU CYAHUMOCTH.



2.2.27. Vudopmanus 00 opopMIEHHBIX JOIMYCKaX K TOCYIapCTBEHHON TalHE.

2.2.28. Cgepnenus o npeObIBAaHUH 32 TPAHUIICH.

2.2.29. CaegeHus o0 pe3ysibTaTax aTTeCcTaluil Ha COOTBETCTBUE 3aMENIaeMOM TOJKHOCTH.

2.2.30. Caepnenus, ykazaHHBIC B OpPUTHHAJIAX U KOMHSIX MPHUKA30B MO JTUIHOMY COCTaBY.

2.2.31. CepneHwus 0 CIIyKEOHBIX MPOBEPKAX.

2.2.32. ®otorpadus.

2.2.33. CeneHwmsi, cojaepXkalmecs B MaTepHaliax II0 pPacCICAOBAaHUIO H  YYETY
HECYACTHBIX CITydaeB Ha MIPOU3BOJICTBE U IPO(HECCHOHAIBHBIM 3a00JICBAHHSIM.

2.2.34. Pe3ynbraThl  MCUXO(HU3UOIOTHYECKOTO  HCCIACAOBAaHUSA C  NPUMCHCHHEM
nonurpada.

2.2.35. CmeneHMs O COCTOSIHUH 3JI0POBBSI.

2.2.36. Hamuume (OTCyTCTBHE) MEIUIIMHCKUX IPOTHBOIOKA3aHUN T pabdOThl C
WCIIOJIb30BAHUEM CBEJIEHUH, COCTABJISIONIMX TOCYAApCTBEHHYIO TailHy, MOATBEPKIECHHOE
3aKJIFOYCHUEM METUITUHCKOTO YUPEIKICHUS.

2.2.37. TabenbHBIN HOMEp paOOTHHKA.

2.2.38. Caepnenus o 3apabOTHOM 11aTe (HOMEpa pacueTHOTO cyeTa U OaHKOBCKOUW KapThl,
JaHHBIE JOTOBOPOB, pa3Mep JACHEKHOTO COJIEPIKAHUS).

2.2.39. Caeaenwus 0 J0X0/axX, pacxoJiaXx, UMYIIECTBE M 005A3aTeILCTBAX UMYIIECTBEHHOTO
Xapakrepa, a TaKKe 0 J0X0JIax, pacxopax, 00 UMYIIECTBE
1 0053aTeNIbCTBAX UMYIIIECTBEHHOTO XapaKTepa YJICHOB CEMbH.

2.2.40. CaeacHMs O COIMANBHBIX JIIOTAX U O COMMAILHOM CTaTyce (cepus, HOMep, JaTa
BBIJIaUM, HAaWMCHOBAaHWE OpraHa, BBIJABIICTO JOKYMCHT, SBJISIONIUNCS OCHOBAaHHEM JUIS
MPeIOCTaBICHUsI IbIOT U CTaTyca).

2.2.41. Csepnenwus, cojaepiKaiiiecs B KOIMUAX PEIICHHUH Cy/I0B.

2.2.42. CaepnecHwusi, 1MojaBacMble B HAJIOTOBYIO HMHCIICKIMIO, MICHCHOHHBIN (BoHI, (oHm
COIMAJILHOTO CTPAXOBAHUS M IPYTUE YIPEIKICHUS.

2.2.43. Csenenus, cojepKanecs B perucrpax OyXTajTepcKoro ydeTa
Y BHYTPEHHEN OyXTanTepcKoi OTYETHOCTH.

2.2.44. Vnpie mnepcoHaNbHBIE JaHHBIC, HEOOXOAMMBIC IS JOCTIDKCHHS —IIEJICH,
MPEyCMOTPEHHBIX MYHKTOM 2.1 HacTosero [TonoxeHus.

2.3. O6paboTKa MepCOHANBHBIX JAaHHBIX OCYIIECTBIISIETCS C COTJIACHUS TPAaKJaH, JTaHHbBIE
KOTOpPBIX 00pabaThIBAIOTCSA, 3a HCKIOYCHHEM CIydaeB, NPEayCMOTpPeHHBIX DenepalbHbIM
3aKk0HOM «O MEePCOHABHBIX JAHHBIX).

2.4. O6paboTKa CHenHaNbHbIX KATETOPH TEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS C
MMMCBMEHHOTO COTJIACHS TPaXKIaH, 32 UCKIIOUCHUEM CIIY4aeB, MPETYCMOTPEHHBIX JACHCTBYIOIINM
3aKOHOJATEIIbCTBOM.

2.5. O6paboTka TEpPCOHATIBHBIX JAHHBIX OCYHIECTBISIETCS TPU YCJIOBUH TOTYYCHHS
corJIacHsi TPaKJIaH B CIEAYIONINX CIydasx:

25.1. [Ipu mnepenaue (pacHpoCTpaHEHUH, TMPEAOCTABICHUH) TMEPCOHANTBHBIX JaHHBIX
TPETHbUM JIMIIAaM B CJIy4asX, HE MPEIYCMOTPEHHBIX JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

2.5.2. Tlpu TpaHCTpaHUYHOM TIepe1adue MePCOHATBHBIX JTaHHBIX.

253.Tlpy  TpUHATHM  pEUICHWH, TOPOXKJAIIUX  OPUIUYCCKUE  TOCICACTBHUS
B OTHOIICHWUW YKA3aHHBIX JIMI[ WIM WHBIM 00pa3oM 3aTparmBaroOlIMX HMX TpaBa M 3aKOHHBIC
WHTEPECHI, HA OCHOBAHUU HCKIIIOUUTEIHHO aBTOMATU3MPOBAHHOW O0OPAOOTKH WX MEPCOHATBHBIX
JTAaHHBIX.

2.6. B cinyuasx, mpeaycCMOTPEHHBIX NMyHKTOM 2.5 Hactosimero IlonoxkeHus, corjacue
CyObeKTa TEPCOHAIBHBIX MAaHHBIX O(OpMIIIeTCS B MHCHBbMEHHOW (opme, eciau HWHOE He
yctanoBieHO DeepanbHbIM 3aKOHOM «O MEePCOHAIBHBIX JAHHBIX).

2.7. O6paboTKa MepcoHaIbHBIX aHHBIX MAIMEHTOB, KAHIUIATOB Ha paboTy, paOOTHHUKOB
000 «<HOBOME]l» BkitouaeT B cels clieayrouue 1edcTBus: cOop, 3alUCh, CUCTEMATU3AIINIO,
HAKOIUICHHWE, XpaHECHHE, yTOYHeHHe (OOHOBIIEHHWE, W3MEHEHHE), W3BIICUCHHUE, HCIIOIh30BaHUE,
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nepenayy (pacrnpocTpaHEHHUE, IMPEACTaBICHUE, JIOCTYIl), O00€3JIMYMBaHHE, OJIOKHUPOBAHUE,
yllajJeHue, YyHUUTOXKEHUE ePCOHAIBHBIX TAHHBIX.

2.8. COop, 3amuch, CUCTEMAaTHU3aIMs, HAKOIUICHUE U YTOYHEHUE (OOHOBJICHUE, U3MEHEHNE)
MEPCOHATBHBIX JIAHHBIX OCYIIECTBISETCS ITyTEM:

2.8.1. IlonmyueHuss OpUTHHAIOB HEOOXOJUMBIX JOKYMEHTOB (IACIOPT, MEIUIIMHCKUI
MIOJINC, 3asBIICHUE, TPYAOBas KHUXKa, aBTOOHOrpadusi, UHbIE JOKYMEHTHI, MPEICTABISIEMbIC B
kaaposoe noapasaeneane OO0 «HOBOMEI).

2.8.2. KonmupoBaHus OpUTHHAIOB TOKYMEHTOB.

2.8.3. Buecenus cBefieHuil B yueTHbIe (opMbI (Ha OYMa)KHBIX M 3JIEKTPOHHBIX HOCUTEIAX ).

2.8.4. ®opmupoBaHus NMEPCOHANTBHBIX JaHHBIX B XOJ€ KaJpOBOU paOOTHI.

2.8.5. BHecenusi mepcoHaNbHBIX JaHHBIX B uWHpopMmanuoHHBIe cucteMbl 00O
«HOBOMEI».

2.9. COop, 3amuch, CUCTEMAaTHU3aIMs, HAKOIJICHHUE U YyTOYHEHHE (OOHOBJICHUE, N3MEHEHNUE)
MEPCOHATBHBIX  JAHHBIX  OCYIIECTBIISICTCS IYyTEM TOJYy4YEHUs TMEPCOHATBHBIX JIaHHBIX
HEIMOCPEACTBEHHO OT KaHIUIaToB Ha paboTty, pabotHrkoB OO0 «HOBOME]/l», UHBIX 3aKOHHBIX
HMCTOYHUKOB.

2.10. B cnyyae BO3HHMKHOBEHHS HEOOXOAMMOCTH TOJY4YEHUS TMEPCOHAIBHBIX JTaHHBIX
KaHAUAaToB Ha pabory, pabotrHukoB OOO «HOBOME]/l», y TpeThell CTOpPOHBI, CIEAYyET
M3BECTUTHh 00 3TOM KaHIujaTa Ha pabory, paborHuka OOO «HOBOME/», mubo 3apanee,
MOJIYYUTh UX MUCHMEHHOE COTJIaCHe U COOOUIUTH UM O LEJSAX, MPEAINoiaraeMbIX UCTOUYHUKAX U
croco6ax MoJiy4eHHsl IEPCOHAIbHBIX JaHHBIX.

2.11. 3anpemmaercss monydaTh, o0OpabaTeiBaTh W MPHOOMATh K JIAYHOMY JIEITY
nepcoHaldbHbIe JaHHBIE, HE MPEAYyCMOTPEHHbIE MyHKTOM 2.2 Hactosmero [lomoxenus, u
JIEHCTBYIOIUM 3aKOHOJATEIHCTBOM, B TOM YHCJIE KAacarollMecs pacoBOM, HAIMOHAIBHOMN
MPUHAIC)KHOCTH, TOJUTHYCCKUX B3TJISAO0B, PEIUTHO3HBIX WM (DUI0CODCKUX YOCKICHUH,
VHTUMHOM KW3HHU.

2.12. TTpu cbope nepcoHaANbHBIX JAaHHBIX PAOOTHHUK, OCYIIECTBISIIONINI cOOp (TIomyueHue)
MEPCOHATIBHBIX JAHHBIX HEMOCPEACTBEHHO OT MAllMeHTOB, KaHAWAATOB Ha paboTy, paOOTHHUKOB
000 «HOBOME/y, o00s3aH pa3bsICHUTh YKa3aHHBIM CYObEKTaM MEPCOHANbHBIX JIaHHBIX
IOPUAMYECKHE MTOCIIEICTBUS OTKa3a NMPEACTaBUTh UX NIEPCOHATbHBIC JaHHBIC.

2.13. Tlepenaya (pacupocTpaHeHHEe, TPEJCTABICHUE) W HCIOJIb30BAHHUE MEPCOHATBHBIX
JAHHBIX TAIMEHTOB, KaHIUAATOB Ha paboTy, padoTHHKOB OO0 «HOBOME]l», ocymiecTBasiercs
JIUIIIb B CIy4Yasx ¥ B MOPSAIKE, MPETyCMOTPCHHBIX (eiepaTbHBIMHA 3aKOHAMH.

I11. Ilopsanok 00padOTKHU U 321UUTHI EPCOHAIBHBIX
B HH(OPMAIIHOHHBIX CHCTEMAX

3.1. O6pabotka mnepcoHanbHbix gaHHBIX B OO0 «HOBOME/» ocymectBusieTcss Ha
3aKOHHOM M CIIpaBeIMBOM OCHOBE.

3.2. OmnpezienieHne ypoBHS 3allMIIEHHOCTH MEPCOHANbHBIX JaHHBIX MPU UX 00pabOTKe B
UHPOPMAIMOHHBIX cHcTeM nepcoHanbHBIX AaHHBIX OO0 «HOBOME/Y, ocymecTtBusercs B
MOPAJIKE, YCTAaHOBJICHHOM 3aKoHoAaTenbCcTBOM Poccuiickon ®Penepannu.

3.3. PabotHukam OOO «HOBOME]l», umeromum MOpaBo OCYIIECTBIATH 00paboOTKy
MEPCOHANBHBIX JaHHBIX B HMH(popManmoHHbix cuctemax OO0 «HOBOME/y, npenocrasisercs
YHHUKAJIBHBIA JIOTUH W Tapojb Ui JOCTyHa K COOTBETCTBYIOIIEH HMH(OPMAIMOHHOU cHCTEME
000 «HOBOME]l». Hoctyn npenocTtaBisieTcs K MPUKIAIHBIM IPOrPaMMHBIM IOJICUCTEMAM B
COOTBETCTBUU C QYHKIHUAMHU, IPETYCMOTPEHHBIMU JOJKHOCTHBIMU O0S3aHHOCTAMHU PaOOTHUKOB.

Wudopmanmst BHOCHTCA B PYYHOM pEKHME, NpH TMOIXYyYeHHH HH(DOpManuu
Ha OyMa)XHOM HOCHUTEJIE€ WIM B HHOM BHJE, HE IO3BOJSIOLUIEM OCYILECTBIISAThH
€€ aBTOMAaTUYECKYI0 PErHCTPALHUIO.

3.4. O6ecrieyenre  0€30MACHOCTH  TMEPCOHANBHBIX  JAHHBIX,  00pabaThIBaEMBIX
B MH(QOpPMALMOHHBIX cucTeMax nepcoHanbHbIX AaHHBIX OO0 «HOBOME]», nocturaercs



OyTeM WCKIIOYEHUS HECAHKIMOHMPOBAaHHOTO, B TOM YHCIE CIIy4alHOro, JOCTyNa K
MEePCOHATIBHBIM JAHHBIM, a TAKXKE MPUHATUS CIAEAYIOIIUX Mep M0 00ecreueHnI0 0e30MaCHOCTH:

3.4.1. Onpenenenue yrpo3 0€30MaCHOCTH MEPCOHANBHBIX JTAHHBIX MPH WX 00paboTKe B
WH(POPMAIIMOHHBIX CHUCTEMaX NePCOHATBHBIX TaHHBIX.

3.4.2. [lpumenenne OpraHU3AalMOHHBIX W TEXHUYECKHX Mep 10 00ecnedeHuto
0€30MaCHOCTH TEPCOHANBHBIX JAHHBIX MPU UX 00paboTke B WHOOPMAIMOHHBIX CHCTEMax
MIEPCOHANBHBIX TaHHBIX, HEOOXOIMUMBIX IS BBHITIOJHEHHUS TPEOOBAHMIA K 3aIUTE MEPCOHAITBHBIX
JaHHBIX, HUCIIOJIHEHHE KOTOpBbIX oOecreunBaeT ycraHoBieHHble lIpaButensctBom Poccuiickoit
®denepaluy ypoBHH 3aIUIIIEHHOCTH TEPCOHANBHBIX JaHHBIX.

3.4.3. [lpumeHeHre MPOWIEAMIUX B YCTAHOBICHHOM TMOPSIAKE TMPOIEAYp OICHKHU
COOTBETCTBUS CPECTB 3AIIUTHI HH(POPMAITIH.

3.4.4. Ouenka 5¢p(HEeKTUBHOCTH TMPHUHUMAEMBIX MEp IO OOECIeueHUI0 Oe30MacHOCTH
MEePCOHAIBHBIX JaHHBIX J0 BBOJA B IKCIUTyaTallMi0 MHPOPMAIMOHHONW CHCTEMbI NIEPCOHATBHBIX
JTAHHBIX.

3.4.5. Y4er MammMHHBIX HOCUTENEH MMEPCOHATBHBIX JAHHBIX.

3.4.6. ObnapyxeHnue (HakToB HECAHKIIMOHHUPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JTAHHBIM
U TIPUHSITHE MEP.

3.4.7. BoccTanoBneHnune IIEPCOHAIBHBIX JAHHBIX, MOIU(UIIMPOBAHHBIX
WIH yJTAJICHHBIX, YHUYTOKEHHBIX BCIICJCTBHE HECAHKIIMOHUPOBAHHOTO JTOCTYIIA K HUM.

3.4.8. YcraHoBneHue mpaBMII JOCTyNa K MEPCOHATBHBIM JaHHBIM, 00pabaThiBaeMbIM B
MH(OPMALIMOHHBIX cHUCTeMax mnepcoHalbHbIX AaHHbIXx OO0 «HOBOME]/l», a Ttaxxke
oOecrieueHNeM pETUCTpAllii M ydeTa BCeX JMACWCTBUH, COBEpIIAEMBIX C TEPCOHATBLHBIMU
JTaHHBIMU B MH()OPMAITMOHHBIX CUCTEMaX IMEPCOHAIBHBIX JaHHBIX.

3.4.9. KoHTpons 3a MNpUHHUMAEeMbIMH MeEpaMH 10 oOOecleYeHHu0 0e30IacHOCTH
MEPCOHATBHBIX JTAHHBIX M YPOBHEW 3alIUINEHHOCTH MH(POPMAIMOHHBIX CHCTEM TEPCOHATBHBIX
TAHHBIX.

3.5. Anmunuctpatop cereit OOO «HOBOME]l», oTBeTcTBeHHBI 3a obOecreueHue
WHPOPMAIIMOHHON 0€30MaCHOCTH, OPTaHU3yeT W KOHTPOJUPYET BEJACHHE y4deTa MaTepHabHBIX
HOCHUTEJICH TIEPCOHATBHBIX TAHHBIX U 00ECTICUNBACT:

3.5.1. CBoeBpeMenHoe oOOHapykeHHEe (PAKTOB HECAHKIIMOHHPOBAHHOTO JIOCTYyNMa K
NEPCOHATLHBIM JTAHHBIM U HEMeJIJICHHOE JIOBEJICHHE 3TOM uHpOpMaIIH
JI0 OTBETCTBEHHOTO 3a OpraHu3aiuio o0padoTku nepcoHanbHbIX JaHHBIX B OO0 «HOBOME[]».

3.5.2. Hemonymienne BO3ACUCTBUSA Ha TEXHUYECKHUE CPEICTBA ABTOMATH3WPOBAHHOMN
00pabOTKM TEpPCOHANBHBIX JaHHBIX, B peE3ylibTaTé KOTOPOTO MOXET OBITh HApYyIIEHO UX
(GyHKIMOHUPOBAHUE.

3.5.3. BO3MOXHOCTh BOCCTAHOBJICHHSI TIEPCOHATBHBIX JaHHBIX, MOTUPUIIIPOBAHHBIX HITU
YHUUYTOXKEHHBIX BCJIEICTBHE HECAHKIIMOHUPOBAHHOTO OCTYIIA K HUM.

3.5.4. [locTossHHBIN KOHTPOJb 3a OOECIeYeHHEM YPOBHS 3AIIUIICHHOCTH MEPCOHATBHBIX
JaHHBIX.

3.5.5. 3Hanue u coOmroJieHue YCIOBUW HMCMIOJIB30BaHUS CPEJCTB 3alIUThl MH(OpMAIUH,
MPETYCMOTPEHHBIX IKCIUTYaTAUMOHHOW U TEXHUYECKON JOKYMEHTAUE.

3.5.6. Yuer mnOpuMeHsSeMBIX CpPEICTB 3allUThl HH(pOpMaMM, SKCIUTyaTallUOHHOU
Y TEXHUYECKOM TOKYMEHTAIIMH K HUM, HOCUTEJICH MepCOHATBHBIX JaHHBIX.

3.5.7. llpu oOHapyXeHUN HAPYIICHUH TOPSIKA MPEACTABICHUS TEPCOHATBHBIX JTaHHBIX
HE3aMeITUTENIbHOE TPUOCTAHOBIICHUE MPEACTABICHHS NMEPCOHAIBHBIX JaHHBIX IMOJB30BATEIAM
WH(POPMAIIMOHHOW CHCTEMBI TMEPCOHANBHBIX ITaHHBIX J0 BBISABICHUS NPUYUH HAPYIICHUH H
yCTpaHECHHS dTHX TPUYHH.

3.5.8. Pa30uparensCTBO M COCTAaBICHHUE 3aKIIOUEHUH MO (pakTaM HECOOIOIEHUS YCIOBUI
XpaHEHUs MaTepHAIbHBIX HOCUTEJEeH MepCOHANBHBIX JaHHBIX, UCIOJIb30BAHUS CPEJICTB 3aIUTHI
uH(pOpPMaLMK, KOTOPbIE MOTYT MPUBECTH K HAPYUIEHUIO KOH(MUIECHIMATHHOCTU MEPCOHAIBHBIX
JaHHBIX WU JPYTUM HApPYIIEHUSM, TPUBOJSAIINM K CHUKCHHIO YPOBHS 3allUIICHHOCTH



NEPCOHANBHBIX JTAaHHBIX, Pa3padOTKy M MPHUHATHE MEp MO MPEIOTBPAIICHUI0 BO3MOKHBIX
OIACHBIX MOCJIEJCTBUN MTOJOOHBIX HAPYILIEHU.

3.6. OTBETCTBEHHbIMH 32 BBIIIOJHEHHE TPEOOBAaHUI IO 3alUTE NEPCOHAIBHBIX JAHHBIX
npu ux o00paboTke B HMHPOPMAIMOHHBIX CHUCTEMaX MEPCOHANBHBIX JAHHBIX SBISIOTCS
pykoBoauTenu CcTpyKTypHbIX moapaszaeneHuii OOO «HOBOME/l» (uHble nnna Ha3HauY€HHbBIE
IPUKA30M), OKCIUIyaTUPYIOIIMX, a TaKkKe HCIONb3YIOIUX HH(OPMAIMOHHBIE CHCTEMBI,
M0JIb30BATENN MHPOPMALIMOHHBIX CUCTEM, aIMUHUCTPATOP O0€30aCHOCTH.

AJMUHUCTpATOP 0e30macHOCTH OpPUHUMAET BCE HEO0OXO0IUMBIE Mepbl
[0 BOCCTaHOBJICHHUIO MEPCOHANBHBIX JAHHBIX, MOJU(MUIMPOBAHHBIX WIN YAAJCHHBIX,
YHUUYTOKEHHBIX BCJIEJCTBUE HECAHKIIMOHUPOBAHHOIO JOCTYyIA K HUM.

3.7. OOMeH mepcoHaTBHBIMU JAaHHBIMH NIPU X 00paboTke B MHPOPMAIIMOHHBIX CUCTEMAaX
nepcoHanbHbIX AaHHBIX OO0 «HOBOME/l» ocymecTBiseTcss MO KaHajlaM CBSI3W, 3aluTa
KOTOpBIX 0OecreuynBaeTcs IyTeM pealu3allMd COOTBETCTBYIOLIMX OPIraHM3aLMOHHBIX MeEp U
MyTeM IPUMEHEHUS CEPTUPHUIIMPOBAHHBIX IPOIPAMMHBIX U TEXHUUECKHX CPEJICTB.

3.8. loctyn paOOTHUKOB, JOMNYIICHHBIX K 0OpabOTKEe TIEPCOHANBHBIX JaHHBIX,
IIpelycMaTpUBaET o0s13aTenbHOE IPOXOXKICHHE IIPOLEYPBI UICHTU(UKALUU
U ayTeHTU(UKALUK TOJIb30BaTEs.

3.9. B caywae BbISBICHHS HApYyHIICHWH MOpsAaka 0OpabOTKM TEPCOHATBHBIX NAaHHBIX B
MH(OPMALIMOHHBIX cucTeMax nepcoHaidbHbBIX JaHHBIX OO0 «HOBOME/l» ynoiHOMOYE€HHBIMHU
JOJDKHOCTHBIMM JIMIIAMM HE3aMEUIMTEIBHO NMPUHUMAKOTCA MEpPbhl IO YCTAaHOBJICHUIO IPUYMH
HapyLICHU U UX YCTPAHEHUIO.

IV. Cpoku 06padoTKu U XpaHeHH S NEePCOHAJBHBIX JaHHBIX

4.1. Cpoku  00pabOTKM M  XpaHEHHUs] TMEPCOHAIbHBIX  JIAHHBIX  OMNPEIEISIIOTCS
B COOTBETCTBHHU C 3aKOHOJATeIbcTBOM Poccuiickon denepanni.

4.2. Cpoku 00pabOTKM W XpaHEHHWsS TMEPCOHANBHBIX JIAHHBIX, TMPEICTABISEMBIX
CyObEeKTaMH TEPCOHANBHBIX JaHHBIX, OMPEACISIOTCS HOPMATUBHBIMU IPABOBBIMH aKTaMH,
perIaMeHTUPYIOIINUMH TOPSIOK UX cOopa U 00pabOTKH.

4.3. TlepconanbHble AaHHbIe TpaxaaH, ooparusmuxcsi B OO0 «HOBOME/» nuyno, a
TaK)K€ HANpPaBUBIINX WHAWBUAYAIbHbIC WJIM KOJUIEKTHBHBICE MUCHhMEHHBIC OOpaIeHUS WU
oOpartreHust B popMe dIEKTPOHHOTO JOKYMEHTA, XPaHITCS B TEUCHUE TIATH JIET.

4.4, TlepcoHallbHbIE JlaHHbIE, MpEJICTaBIseMble CyObEKTaMH Ha OyMa)XHOM HOCHTEJE
XpaHATCA Ha OYMaXHBIX HOCHUTENSIX B COOTBETCTBYIOIIUX CTPYKTYPHBIX MOJPAa3JCICHUSIX, K
MOJTHOMOYHSM KOTOPBIX OTHOCUTCS 00paboTKa MEepCOHAIBHBIX JaHHBIX B COOTBETCTBHH C
JCHCTBYIOIIIMMHA HOPMATHBHBIMHA aKTaMH.

4.5. IlepconanbHbie JAHHBIE npu ux o0OpaboTke, OCYILECTBIIIEMOM
0€3 HCIIOIb30BaHUS CPEJICTB aBTOMATH3AIUH, JOJKHBI 000COONIATECS OT MHOW WH(OpPMAIUH, B
YaCTHOCTH, IyTeM (PUKCAIMK UX HA Pa3HBIX MaTEPUAIBHBIX HOCUTEINSX TIEPCOHATBHBIX TAHHBIX, B
CHEIMAJIbHBIX pa3/enax Wik Ha noJiax ¢popM (OJIaHKOB).

4.6. HeoOxoammo o0ecrieunBaTh pas/ielbHOE XpaHEHUE TIEPCOHATBHBIX JAaHHBIX HA Pa3HbIX
MaTepUAIBHBIX HOCHUTENAX, 00paboTKa KOTOPHIX OCYIIECTBISACTCS B PA3IUYHBIX IETAX,
oTpeNieNeHHbIX HacTosmmM [lomoskeHueMm.

4.7. KoHTpollb 32 XpaHEHHEM U  HCIOJb30BAaHWEM MAaTEPHAIBHBIX  HOCHTENEH
NEPCOHANBHBIX JTaHHBIX, HE JOMYCKAIOINN HECAHKIIMOHUPOBAHHOE HCIIOJIb30BaHNE, YTOUHEHHE,
pacmpocTpaHeHNWEe W YHUYTOXKEHHUE MEPCOHAIBHBIX TAaHHBIX, HAXOJSAIIMXCS Ha dTUX HOCUTEISX,
OCYIIECTBIISIFOT PYKOBOJAUTEH CTPYKTYPHBIX TOPa3ICICHUH.

4.8. Cpok XpaHEHUS! MEPCOHAIBHBIX AAHHBIX, BHECEHHBIX B MH()OPMALMOHHBIE CHCTEMBI
nepcoHalibHbIX AaHHBIX OO0 «HOBOME]/l», nomkeH COOTBETCTBOBaTh CPOKY XpaHECHUS
OyMa)KHBIX OpPUTHHAJIOB.



V. KoHnTpoJib o0ecnieyennsi 6€30MacHOCTH NMePCOHATbHBIX JaAHHBIX

5.1. llesnbto KOHTPOJS SIBISETCS COOJIOJEHHE CTPYKTYpHbIMM mojpasneneHusmMu OO0
«HOBOME/l», »skcmiyatTupyromyMu HH(OPMALMOHHBIE CUCTEMBI M 00padaThIBAIOILUMU
NepcoHaJbHbIE JaHHbIE O€3 CpeACTB aBTOMATH3alMU, TPEOOBAHMM IO OOECHEUYEHHUIO
0€3011aCHOCTH NEPCOHATbHBIX JaHHbIX.

5.2. 3agauaMu KOHTPOJIS SIBIISTFOTCS:

5.2.1. YcranoBienne (HaKTUIECKOTO TOJOXKEHHS el M0 00ecrnedyeHuio 0e30MmacHOCTH
NEPCOHAJIBHBIX JTAHHBIX NPU UX 00paboTKe.

5.2.2. BoisiBiieHue mpoOJEMHBIX BOMPOCOB B OpraHU3amuu oOecredeHus 0e30macHOCTH
MEPCOHATBHBIX TAHHBIX.

5.2.3. Obecrieuenne  cobmofeHns  3akoHomarenbcTBa  Poccmiickoit  deneparnuu
B 00JIaCTH NMEPCOHANBHBIX JaHHBIX.

5.2.4. BoipaboTka Mep 1O OKa3aHHIO METOIMYECKOW ¥ TMPAKTUYECKOH IMOMOIIN
cTpykTtypHbiM nonpazaeneausim OO0 «HOBOME/y, skcrmnyatupyromuM HHPOPMalUOHHBIE
CHCTEMBI U 00padaTHIBAIOLIMMHU [IEPCOHAIBHBIE JaHHBIE 0€3 CPEe/ICTB aBTOMATH3AIIH.

V1. Ouenka Bpena, KOTOPbIii MOKeT ObITh NPUYUHEH Cy0beKTaM MePCOHAIbHBIX IAaHHBIX B
cJydae HapyuieHusi TpeOoOBaHUii 10 00padoTKe U 00eceYeHNI0 0e30MACHOCTH MEPCOHATbHBIX
JAHHBIX

6.1. Onenkoii Bpema, KOTOPBIH MOXKET OBITh MPUUYMHEH CYOBEKTaM MepPCOHAIBHBIX
JAHHBIX, B CiIy4yae HapylIeHHs TpeOoBaHUU IO 00paboTke M oOecleueHuro Oe30MacHOCTH
MEPCOHATBHBIX JAHHBIX SIBJISIETCSl  OMpENeeHHe IOPUAMYECKHX WIM HMHBIM  00pa3oMm
3aTpardBalONIMX TIpaBa W 3aKOHHBIE WHTEPECHl TIOCIEJACTBHA B OTHOIICHHH CYOBEKTa
MEPCOHANBHBIX JTaHHBIX, KOTOPBIE MOTYT BO3HUKHYTH B Clydae HapymeHHs TpeOOBaHUU TIO
o0paboTke u obecredeHno 6e30MaCHOCTH EPCOHANBHBIX JTAHHBIX.

6.2. K 1opuan4ecKkuM MOCIEICTBUSAM OTHOCSATCS CIydad BO3HUKHOBEHHS, N3MEHEHUS WU
MPEKpaIICHNs] JUYHBIX JIMOO WMYIIECTBEHHBIX IMPAaB CYOBEKTOB IMEPCOHANBHBIX IAHHBIX WM
MHBIM 00pa30M 3aTparuBarolIfe uX Mpasa, CBOOOABI H 3aKOHHBIE HHTEPECHI.

6.3. B nemsix HeomyieHUs: HapyIieHUsl 1 00ecTieueHus 3alUThI TTPaB U CBOOOT YeIoBeKa
U TpaKIaHWHA Tpu 0O0pabOTKe ero MEepCOHATBHBIX JAHHBIX, B TOM YHCIE 3allUTHl MPaB Ha
HEIIPUKOCHOBEHHOCTh YaCTHOM >KM3HH, JINYHYIO M CEMEHHYI0 TallHy, a TaKKe OIpeleIeHUs
COOTHOIIIEHUS Bpesa, KOTOPbIil MOXKeT ObITh MPUYMHEH CYOBEKTaM NEePCOHAIBHBIX JAHHBIX MpPU
00paboTKe MEPCOHATBHBIX NTAHHBIX TOJHKHBI OMPEICNATHCS U JOKYMEHTATLHO OQOPMIIATHCS BCE
BO3MOJKHBIC IOPHIMYECKHE WJIM WHBIM 00pa30M 3aTparvBarolliyde TpaBa M 3aKOHHBIE WHTEPECHI
MIOCIIEJICTBUS, KOTOPbIE MOTYT BO3HUKHYTh B Clydyae HapyIlIeHUs TpeOOBaHUU MO 00paboTKe H
obecrieueHNI0 0€30MaCHOCTH NMEPCOHANBHBIX JaHHBIX.

VIl. OTBeTCTBEHHOCTH

7.1. PaboTHUKHK, AOMYyIIEHHbIE K 0OpabOTKE NEPCOHANbHBIX JAaHHBIX, BHHOBHBIE B
HapyUIeHUH HOPM, PETyJIUpYIOMUX oO0pabOTKy M 3allUTy MEPCOHAIbHBIX JIaHHBIX, HECYT
MEPCOHATBHYIO OTBETCTBEHHOCTH 32 HECOOII0IeHne TpeOOBaHU IO 00eCTIeYeHNI0 Oe301MacHOCTH
NIEPCOHAIBHBIX JIaHHBIX, YCTAHOBJIEHHBIX B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoi
®enepanuu 1 HacTosAmwuM [lonoxenuem.

7.2. B cnyuasx HapylleHUs Mopsjika odecrneueHus 6e30MacHOCTH MePCOHABHBIX JaHHBIX
u HaneceHuss OOO «HOBOME/])» maTtepuanbHOro WM MHOTO yiiepOa, BAHOBHbBIE JIMIA HECYT
OUCLUIUIMHAPHYIO, aJAMMHUCTPATUBHYIO, TIPAKAAHCKO-NIPABOBYIO, YIOJOBHYHD U  HMHYIO
OTBETCTBEHHOCTb, IIPEYCMOTPEHHYIO 3aKOHOAaTeabCcTBOM Poccuiickoit denepanum.



