Ipunooicenue Nel k npuxa3zy
000 «HOBOME]/]»
om 12.01.2026 2. Ne 41

ITPABUJIA
PACCMOTPEHMSI 3AITPOCOB CYBBEKTOB IEPCOHAJIBHBIX
JAHHBIX NJIN UX TIPEJACTABUTEJIEHU

. O01ue mosIoKeHnus

1.1. [IpaBuia paccMOTpeHHs] 3alPOCOB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WM UX
npencrasureneil (nanee — IlpaBuia) omnpeaensioT MNOCIEIOBATENBHOCTh JEHCTBUN IpHU
PacCMOTpPEHUHU 3allPOCOB CYOBEKTOB MEPCOHANBHBIX JAaHHBIX WJIM UX TMpelCcTaBUTENEH,
MOJJAHHBIX B COOTBETCTBUU C 4acThiO | cTtaTteu 14 denepanbHoro 3akoHa ot 27.07.2006 Nel52-
O3 «O nepcoHaTbHBIX JaHHBIX» (Jajgee — 3ampockl), MpaBuiia BeIEHUsS JACIOMPOU3BOACTBA 110
3anpocaM, nocrynatomuM B agpec OO0 «HOBOME/]», a Takxe oCylIeCTBIEHUE KOHTPOJIS 32
cobmroaenuem [IpaBut.

1.2. Paccmotpenue 3anpocoB B OO0 «HOBOME/ly, sBnstomiumcsi B COOTBETCTBUH CO
ctatbeit 3 denepanpHoro 3akoHa ot 27.07.2006 Nel52-D3 «O nepcoHanbHBIX JAHHBIX» (Janee
- OenepanbHBIN 3aKOH) OMEPATOPOM, OCYIIECTBISIONIMM 00paObOTKY MEePCOHATBHBIX JaHHBIX,
BBITIOJIHSIETCST € COOJIIOZICHHMEM TIpaB CYOBEKTOB TMEPCOHAIBHBIX JAHHBIX WA HX
MpEACTaBUTENC W B COOTBETCTBHUM C OOS3aHHOCTSMU OIEpaTopa, OMpeaesICHHBIMU
®enepanbHbIM 3aKOHOM.

I1. Ilpuem u peructpanus 3anpocos

2.1. 3ampocel MOTYT OBITH JOCTaBIEHBI JIMYHO, Yepe3 IMPEICTABUTENCH, MOUYTOBBIM
OTIIPaBJICHUEM, IO D3JEKTPOHHBIM KaHajiaM CBS3M B (opMe D3JIEKTPOHHOTO JOKYMEHTa,
MOJIMMCAHHOTO 3JIEKTPOHHOM MOAMMUCHIO, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoin
deneparuu.

2.2. Coxeprkanue 3ampoca ornpe/esaeHo 4acTeto 3 crath 14 denepaabHOro 3aKoHa.

2.3. 3ampocel B agpec OO0 «HOBOME/l», nocrynarommue HENOCPEICTBEHHO OT
TpakJiaH, IPUHUMAIOTCA U PETUCTPUPYIOTCS B IPUEMHOM [ 'eHepaibHOro AMpeKTopa.

24. Ecnim x 3ampocy mpuiararoTcs TMOJIMHHBIE JIOKYMEHTHI, YIOCTOBEPSIOIINE
JUYHOCTH (MacMopT, CBUAECTENBCTBO, YAOCTOBEPEHUE U APYTrUe TOKYMEHTHI), C HUX CHUMAIOTCS
KOIMUHU; OPWUTHMHAJIBI BO3BPALIAIOTCS HEMOCPEJICTBEHHO TPaXJaHWHY WM OTIPABISIOTCS
3aKa3HbIM NMMCHMOM 10 YKa3aHHOMY B 3aIpoce ajpecy.

2.5. Cnenmanuct, OTBETCTBEHHBIH 3a JEJONPOU3BOJICTBO, INMPH IMPOUYTEHUHU 3ampoca
MpOBEpsieT MPaBUILHOCTD aJIpecOBaHus 3amnpoca, MpoBepseT UCTOPUIO 3alpoOCOB IpakJaHUHA
Ha TTOBTOPHOCT.

2.6. B 3anpocax, MOCTYyNHUBIINX TOBTOPHO U yIOBJIETBOPSIOUINX TPEOOBAHUAM HacTei 4
u 5 crateu 14 ®enepanbHOr0 3aKOHA, JIENAETCS OTMETKA O MOBTOPHOM MOCTYIUIEHUHU 3ampoca,
U K HeMy IpHOOINaloTcs KOMUUM MatepuanoB mpenasinymux 3amnpocoB. OO0 «HOBOME]»
BIIPaBE OTKa3aTh CYOBEKTY MEPCOHANBHBIX JAHHBIX WU €T0 MPEJACTABUTEII0 B PACCMOTPECHUU
MOBTOPHOTO 3arpoca, He COOTBETCTBYIOIIETO TPEOOBAHUSM, NMPEAYCMOTPEHHBIM YacTsIMU 4 U
5 crarbu 14 ®@enepanbHOoro 3akoHa. Takoil OTka3 [OMKEH OBITh MOTHBUPOBAHHBIM.
OO0s13aHHOCTh TPEACTABICHUS JOKAa3aTeIbCTB OOOCHOBAHHOCTH OTKa3a B BBIIOJHEHUH
noBTopHoro 3amnpoca jexut Ha OO0 «HOBOME]».

2.7. Crneuuanuct, OTBETCTBEHHBIH 3a JIEJOMPOU3BOJICTBO, 3aHOCHUT HEOOXOAMMYIO
uH(popmaiuio o 3anpoce B )KypHaJl yuera oOpalleHnil CyObeKTOB MePCOHATBHBIX JAHHbBIX.



2.8. Perucrtpanusi 3ampocoB MPOU3BOJIUTCS MyTE€M MPUCBOCHHS MOPSIKOBOTO HOMEpa
KaXJIOMYy MOCTYNHBIIEMY 3alpocy B TEUEHUE TPEX KAJICHAAPHBIX JTHEU C JaThl UX
noctymienus. Ha nuiieBoil cTopoHe MmepBOro JiMCTa B MPABOM HIDKHEM YTy MHUCBMEHHOTO
3anpoca NpoCTaBISAETCS PErUCTPAIIMOHHBIN mTaMil. B ciiydae  ecnu MecTo, peHa3HauYeHHOE
JUISL PETUCTPALIMOHHOTO IITaMIIa, 3aHATO TEKCTOM, IITAMII MOXET OBITh MPOCTABJIEH B UHOM
MecTe, 00€eCTIEYUBAIOIIEM €T0 POUTEHHE.

2.9. 3ampoc, ommbouno mnoctynuBmuidi B OO0 «HOBOME]/» nHampaBisercs
CHEIHAIMCTOM, OTBETCTBEHHBIM 3a JEJIOMPOM3BOJCTBO MO yKa3aHHOMY B 3ampoce ajpecy ¢
COMPOBOJUTENBHBIM MUCHMOM C YBEIOMJICHHEM CyOBEKTa MEPCOHAIBHBIX JTaHHBIX WU €T0
MpeACTaBUTENS], HAMPABUBIIIETO 3aMpoc, O epeaapecanuu 3anpoca.

I1l. HanpaBaenne 3anpoca Ha paccCMOTpeHuUe

3.1. Ilocne peructpauuu, B TOT € JA€Hb, 3ampoc, nocrynuBmuii B aapec OO0
«HOBOME]l», BMecTe ¢ KapTOUKOW Tmiepenaercs PpyKOBOACTBY I PAacCMOTPEHUs,
oTpe/IeTICHUS] UCTIOJIHUTENS Y HAHECEHHUS MOPYUYEHUS 110 3arpocy.

3.2. Cpok njisi onmpeAesieHusl UCTIOMHUTENIE U HAHECEHUs] MOPYYCHUN o
3anpocy HE MOXKET MPEBBIIATh CEMb KAJIEHIAPHBIX THEW, KOTOPBIE BXOIAT B OCHOBHOM
(TpuanaTh KaJeHAAPHBIX AHEH) CPOK PACCMOTPEHUS 3ampoca co IHS €ro PeruCTPalltu.

3.3. B cayuae ecnm 3amnpoc, nmoctynuBmuii B agpec OO0 «<HOBOME/», conepxkur
TpeOOBaHHE YTOUYHUTH MEPCOHANBHBIC JaHHBIC, OJIOKUPOBATh UX WIM YHUUYTOXKUTH B Ciydae,
€CJIM NIEPCOHANIbHBIEC JTAHHBIC SBJISIOTCS HETOJHBIMH, YCTapEBIIMMHU, HETOYHBIMH, HE3AKOHHO
MOJIYYEHHBIMU WM HE SBISIOTCSA HEOOXOAWMBIMU ISl 3asiBJICHHOM Iienu o0paboTKH,
PYKOBOAMUTENH B TOT K€ JICHb OMPE/EsaeT UCIIOTHUTENCH U HAHOCUT MOPYYCHUE OCYIIECTBUTH
OJIOKMpOBaHKME HEMPaBOMEPHO 00padaThIBAEMBIX JHUOO HETOYHBIX TMEPCOHAIBHBIX JaHHBIX,
OTHOCSIIIIUXCSA K 3TOMY CYOBEKTY MEPCOHANBHBIX JaHHBIX WA €ro MPEACTaBUTEN0, C JaThl
MOJTyYEHHUs YKa3aHHOTO 3arpoca Ha MepUo;] MPOBEPKHU.

3.4. B mopydeHuu yKasbBalOTCAd (PaMUINK, WHUIMAIBI UCTIOJHHUTENEH, COJep:KaHue
nopyueHus (pu HeoOXOJUMOCTH ), CPOK HCTIOTHEHHUS, AaTa U TIOJIUCh.

IV. Paccmorpenne 3anpocoB B OO0 «kHOBOME I»

4.1. OTBETCTBEHHOE IHUIIO0 MPH PACCMOTPEHHH 3ampoca 00ecleuyuBaeT OOBEKTHUBHOE,
BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTpPEHHE 3ampoca, 3amnpaiiuBaeT HEOOXOAWMBIE IS
paccMoTpeHHMsl 3anpoca J0KyMEHTBl M MaTepHalIbl Y TOJKHOCTHBIX JIUI] 10 KOMIIETEHIIHH.

4.2. 3ampoc paccmaTpuBaeTcs He 0oyiee TPHILATH KaJEHAAPHBIX THEH CO IIHS €ero
noJiyueHus, eciu ctatbsiMu 20, 21 OenepanbHOro 3aKoHa HE YCTAaHOBJIEH 00jiee KOPOTKHUA CPOK
paccMoTpeHus 3ampoca.

4.3. B ycTaHOBIEHHBIH CPOK (TpUALATH KaJEHAAPHBIX JTHEH) BXOIUT BPEMS Ha
BU3UPOBaHUE (OMpeIeTICHUE UCTIOTHUTENEH U HaHECEHUE OPYUCHHUI ), pacCMOTpEHUE 3ampoca
M0 CYILIECTBY, MOJrOTOBKY TEKCTa OTBETa, €r0 BO3MOXKHOE COIJIACOBaHHE, MOJNHCAHHE U
HaIpaBJICHUE OTBETA I'PAXKIaHUHY.

V. Odopmiienne oTBeTOB Ha 3anPoChI

5.1. OtBetsl Ha 3ampocsl, noctynusire B aagpec OO0 «HOBOME]l» noanuceiBatoTcs
BBICIIIUM PYKOBOJICTBOM.

5.2. TloaroroBKky oTBeTa OOECHEUMBAET PYKOBOJAUTENb CTPYKTYPHOTO MOJpAa3aeieHUs
000 «<HOBOME/]» (101KHOCTHOE JUII0) B COOTBETCTBUM € MOpydeHHEM Io 3ampocy. B



cllydae €clii B TOPYYEHUH YKa3aHO HECKOJbKO HCIOJHUTENEH (JOJKHOCTHBIX JIWI),
OTBETCTBEHHBIM HCIOJHUTEIEM CUUTAETCA JAOJHKHOCTHOE JIMIO, YKa3aHHOE IEPBBIM B
nopydeHuu mo 3ampocy. OTBeT Ha 3anpoc TOTOBUT OCHOBHOW HMCHOJHUTENb, YKA3aHHBIA B
MOPYYEHUH TIEPBBIM, IIPU ITOM APYTUe€ UCTIOTHUTENN BUSUPYIOT TAHHBIM OTBET.

5.4. OtBer Ha 3ampoc, NOCTYNHUBIIMA MO HWHMOPMAIMOHHBIM CHCTEMaM OOIIEro
MOJIb30BaHUs, HAMIPABJISIETCS IO IOYTOBOMY aJIpecy, yKa3aHHOMY B 3ampoce.

5.5. Tekcr oTBeTa [JODKEH U3JAraTbCs YETKO, IOCIENOBATENbHO, KpaTKo,
MCYEPIIBIBAIONIE ITaBaTh OSCHEHUS HA BCE MOCTABJICHHBIE BOIIPOCHI.

5.6. 3ampoc cuuTaercs HCIOIHEHHBIM, €CIU MO CYIIECTBY MOCTaBJIICHHBIX BOMPOCOB
CyOBEKTY MEPCOHANIBHBIX JAHHBIX WM €T0 MPEICTABUTENIO B JOCTYITHOM (hopMe IIPeICTaBICHbI
CBEJICHUS, YKa3aHHbIE B YacTu 7 cTatbi 14 DepepanbHOro  3aKOHA, WU MPUHSATHI MEPHI,
MpelyCMOTPEHHbIE YacThio 3 ctaThu 20 1 yacTamu 1-3 crateu 21 denepaabHOro 3aKoHa.

5.7. OtBeTsl Ha 3anmpochl OPOPMIISIOTCSI B COOTBETCTBUH C MOPSIKOM, YCTAHOBIEHHBIM
HNuctpyknueit no nenonpousBosictey B OO0 «HOBOME]l», u n0KHBI cofepkaTh IaTy U
PETUCTPAIIMOHHBI HOMEp JOKYMEHTa, (paMHUIIUI0 M WHUIMAIBI Tpa)KJIaHWHA, €r0 MOYTOBBIN
aZpec, TEKCT JOKyMEeHTa (OTBET Ha 3ampoc), HAMMEHOBAHKUE JTOJDKHOCTH JIMIIA, TTOAMKMCABIIETO
JOKYMEHT, €ro HWHHUIHAIbl, (paMuiInio, MOAMUCH, a TaKKe WHUIUAIBI, (GaMUIUI0O U HOMEP
TenedoHa UCTIOTHUTEIIS.

V1. KonTpous 3a codsonenuem IpaBuia

6.1. Kontpounsb 3a cobmtonenuem [IpaBui Bo3naraercs Ha pyKOBOJIUTENCH CTPYKTYPHBIX
noxpazaeneanii OO0 «HOBOME/]».

6.2. Opranusanys JIeJONpPOU3BOACTBA MO 3ampocaM M KOHTPOJIS 32 CBOCBPEMEHHBIM,
OOBEKTUBHBIM U TIONHBIM paccMoTpeHueM 3amnpocos, noctynusmmx OO0 «HOBOME]]»,
OCYILIECTBIISIETCS KaHUEIAPUEH.

6.3. Opranusanys JIeJO0NpPOU3BOACTBA MO 3ampocaM M KOHTPOJIS 32 CBOEBPEMEHHBIM,
OOBEKTHBHBIM M TIOJIHBIM PAacCMOTPEHHEM 3ampocoB, TMOCTYNHUBIIUX B CTPYKTYpHBIE
noapazaenenuss OO0 «kHOBOME]]», ocyiecTBiaseTcst UX pyKOBOAUTEISIMHU.
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